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Name, Contacts, Profile ,Education



Sections of a 
CV we will be 
focusing on

Name and Contact Details

Personal Profile

Education and Training



NAME AND CONTACT DETAILS



Name and Contact Details
State your name at the top

Include your cellphone number, email address and 
Linkedin profile so employers can contact you

Do not include biographical information e.g. 
DOB, race, marital status etc.

ROBERT CHEGE 
Cell: 067 732 8091 Email: robertchege@gmail.com

LinkedIn: http://linkedin.com/in/robert-chege-45119919b

mailto:robertchege@gmail.com


PERSONAL PROFILE



Personal Profile
summary of your experiences, involvement and 
achievements in 4 lines or less

LINDIWE NKOSI

084 237 1400 |Email: lindiwe.nkosi@gmail.com |

LinkedIn: https://www.linkedin.com/in/lindiwe-nkosi-01807a6b/

Profile

Graduate with Bachelor of Humanities, currently completing Honours in 

Psychology at UCT and looking for graduate role in consulting sector. Member of 

winning team in FLUX Business Game, 2018. Chairperson of UCT Rainbow Society. 

Vacation experience in marketing and customer service. Author of travel blog: 

https://www.globalstudent.com/blog

mailto:lindiwe.nkosi@gmail.com
https://www.linkedin.com/in/lindiwe-nkosi-01807a6b/
https://www.globalstudent.com/blog




EDUCATION AND TRAINING



Reverse 
chronological order

Be consistent! 

Write out names in 
full

EDUCATION 

Bachelor of Arts in Theatre & Performance ⚬ 2019 – Present ⚬
University of Cape Town 

Bachelor of Social Science ⚬ 2015 – 2017 ⚬ University of Cape Town

Majors: Psychology and Politics 

National Senior Certificate ⚬ 2014 ⚬ Eunice High School for Girls 



Examples



Additional 
Training

• If you have completed 
additional training such 
as an online course, 
create a sub-section 
under your Education 
section

• Follow the same format 
you followed in the 
education section
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